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Mr. Sakthivel S, 
No. 1412, 32nd Block, K.P. Park,
Demellows Road, Puliyanthope,
Chennai - 12.

Dear Mr. Sakthivel S,
 

Welcome to Ganga Foundations Pvt Ltd,   


We are pleased to offer you the position of “Draftsman” in our organization. The terms and conditions of the offer are given below:  

· You  will  be  on  probation  for  a  period  of  Six  months.
· During your Probation, you will be paid gross salary of Rs.18,000/-  per month 
· During  the  probation  period & Post confirmation, should  you  wish  to  resign  from  the services, you will have to serve one month notice period.
· You are requested to submit the following at the time of joining.
  
1. 4 Recent Pass-port size photographs. 
2. Photo copies of ID & Address Proofs.
3. Original Degree Certificates & Mark sheets (Severe action would be taken if the certificates are not genuine).
4. Documentary Proof on last drawn salary.
5. Relieving letter from Previous Employer. 


You will be observing all the standing orders / rules and regulations of the company as may be enforced from time to time.
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While with the employment in our firm, you should not engage yourself in any other business, occupation or profession whether part time or full time. 

Your salary package is strictly confidential between you and the Company and in no circumstances should be discussed with your colleagues. You are strictly advised not to discuss with anyone except Human Resource Department, who will be pleased to clarify your queries, if any.

Please return the duplicate copy of this letter duly signed indicating your acceptance of our terms and conditions of employment. 
 
We once again would like to thank you for your interest in seeking a career with our organization and hope you will have a fruitful and successful career with us. 


For GANGA FOUNDATIONS PVT.LTD.,



C Chitti Babu
Chairman                                                













